
SMALL CLAIMS CASE FLOW CHART 
 
 

VS. 
 
 

 

• Attempt to Settle

• Complaint filed

• Other party served?

• Answer filed?           
within 20 days of the Date of 

Service, A.R.S. 22-514

• Counterclaim?

• Plaintiff answer?

•Hearing set                
within 60 days of Filing an 

Answer, A.R.S.22-515 

• Hearing

 NO 

YES 

Case closed 
Placed on Inactive 

Calendar, dismissed 
after 120 days, Rule 4(j) 

 

Party may file 
Affidavit of Default 

Response? 

Default entered by Clerk 
10 days from filing of Affidavit  

of Default, Rule 55 

YES 

YES 

YES 

YES 

 NO 

 

NO 

File forwarded to 
Judge with 

Judgment form 

 
 

NO 

Parties do not appear OR 
Plaintiff does not appear 

Parties appear OR  
Defendant does not appear 

Judge enters 
Judgment  

within 10 days of close of 
hearing, A.R.S. 22-520 

 

Case is 
dismissed 

Satisfaction of 
judgment to be filed 
by prevailing party 

PLAINTIFF:  the person filing the 
Summons and Complaint 

DEFENDANT:  the person receiving 
the Summons and Complaint 

  
 NO 

  

  NO      

Impending 
Dismissal after 
12 months with 

no action 


