EFFECTIVE AUGUST 5, 2003


COCHISE COUNTY PUBLIC FIDUCIARY OFFICE FEES
BOARD APPROVED
GUARDIANSHIPS AND CONSERVATORSHIPS

FEES FOR ROUTINE SERVICES
  
 

MINIMUM
NON-STANDARD

REFERRALS & INVESTIGATIONS
$155.00
Based on actual

 time in addition

 to minimum

NEW CLIENT SET-UP




$100.00

INITIAL INVENTORY




$110.00

QUARTERLY REPORT (DEPENDING

   
     UPON LOCATION)




$70.00 to $130.00

PROPERTY MANAGEMENT


  


                  ANNUAL FEE





$30.00

TAX PREPARATION AND REVIEW


$32.00 to $80.00
(Approved 11/7/06)
ANNUAL ACCOUNTING (CONSERVATOR)

$250.00

ANNUAL ACCOUNTING WITH ANNUAL REPORT

               (CONSERVATOR AND GUARDIAN)


$290.00

FINAL ACCOUNTING AND CLOSING 


$320.00

               (CONSERVATOR ONLY)

ANNUAL REPORT (GUARDIAN ONLY)


$240.00

FINAL REPORT AND CLOSING (GUARDIAN ONLY)
$275.00

LEGAL DOCUMENT PREPARATION


actual time

APELLATE WORK





actual time

FUNERAL/BURIAL ARRANGEMENTS


$125.00

PROBATES 

Depending upon type, i.e. Statement of Administration,
Minimum of

     Probate Endorsement, Informal Probate, or


$340 to $815

     Formal Probate

EXPENSES

CHECK PROCESSING FEES

DISBURSEMENTS






$10.00 per check


RECEIPTS







$6.00 per check

COPIES – NON-ROUTINE






$0.10 per page

LONG DISTANCE PHONE CALLS/FAXES IN EXCESS OF

                    $5.00 PER QUARTER





Actual cost

POSTAGE – CERTIFIED, REGISTERED, FED-EX, ETC.

Actual cost

HOURLY RATES IF MINIMUM IS EXCEEDED OR FOR NON-ROUTINE SERVICES:

(CALCULATED IN TENTHS OF AN HOUR)

PUBLIC FIDUCIARY






$100 per hour

ELDER LAW ATTORNEY






$100 per hour

CASE MANAGER







  $50 per hour

LEGAL SECRETARY/PARALEGAL




  $50 per hour


PROPERTY MANAGER






 $50 per hour

CLERICAL STAFF







  $20 per hour

CLIENT STAFFING







$100 per hour

EXPENSES DETAIL:








TIME IN HOURS

DISBURSEMENTS








 


Includes:

1) Time of Case Manager

a) Verify accuracy; verify that goods/services were

received; verify validity of charges and amount due;

determine if client funds are available; complete

Account Clerk Request form




.2


2) Public Fiduciary time authorizing and signing



.1

3) Time of Account Clerk

a) Review completed Account Clerk Request Form; Key data;

      print checks; print reports; balance daily activity; maintain

     client financial files; maintain canceled checks file; purge

      financial files according to retention schedule; purge

      computer files according to retention schedule; perform bank

      reconciliation; code invoices.




.1
.

4) Clerical time, verifying vendors and amounts inserting in envelopes
.1

                        (Office supplies, overhead, routine postage and copies)





.5 hours @ $20.00 per hour = $10.00 per check

RECEIPTS









 


Includes:









Time of Administrative Aide

a) open mail; identify direct deposit source code; verify amount;

      key into Computrust mail log.




.1

1) Time of Account Clerk 

a) Key data; verify reports; balance daily activity; purge

      computer files according to retention schedule; bank

      reconciliation, travel to Treasury Office



.2

(Overhead, Office supplies, routine copies)







.3 hours at $20.00 per hour = $6.00 per receipt

COPIES – NON-ROUTINE





$0.10 per page
LONG DISTANCE PHONE CALLS/FAXES IN EXCESS OF

                    $5.00 PER QUARTER




Actual cost
POSTAGE – CERTIFIED, REGISTERED, FED-EX, ETC.

Actual cost

ANNUAL ACCOUNTING (IN-HOUSE & OUTSOURCED) WITH ANNUAL REPORT (GUARDIAN AND CONSERVATOR) 

                    

TIME IN HOURS


Includes:






           

MINIMUM   ADDED   

1) Time of Legal Secretary

a) Send questionnaire to Case Manager



.1


b) Prepare and send annual report to physician


.1

c) Draft petition






.5

d) Notify staff to update time in Computrust


.1

e) Complete statement of fees




.2

f) Finalize following documents:




.5

i) Notice of Court’s Ruling






ii) Petition for Approval of Accounting and Claim for Fees



iii) Affidavit of Fees with Statement of Fees




iv) Order Approving Accounting and Claim for Fees



v) Proof of Notices

g)   Get hearing date from Clerk of the Court



.1


                              h)  Make copies and Mail Notices




.2

i)    Prepare affidavits of service





actual

      j)    File documents with court (includes travel time)


.7

k) Receipt of Conformed order approving 



.1

l) Update accounting date information in Computrust

    and on client card





.1


m) Route order






.1

n) Non-routine work







actual

2) Time of Property Manager or Account Clerk

a) Outlook Task – set up for notifications


.1



b) Review old Accounting in Computrust*


.1  
or more

c) Perform new Accounting from Computrust; print and

           review*







.5


d) Update Accounting in Computrust*



.1

       *If Accounting is outsourced, an equal amount of time is spent in

         

preparing materials for and transporting to Accounting firm.



3) Reviews by Public Fiduciary, Account Clerk, Elder Law Attorney,

            Legal Secretary; Department Business Manager


.5

      4)
Time of Case Manager

a) Complete questionnaire for Legal Secretary


.1

b) Review and verify/correct family addresses and language

        on Petition for Approval of Annual Report and 

         Accounting and Claim of Fees 



.2

      5) Court preparation time and court time for Elder Law Attorney

a) Research file






.1       
or more

b) Interview witnesses






actual

c) Prepare witnesses







actual

d) Prepare questions







actual

e) Review pleadings, complaints, responses




actual

f) Draft objections, motions, memorandums



actual

g) Pre-trial discussion with opposing counsel



actual

h) Travel for court attendance and wait for case to be called
.5         or more

i) Appearance before judge





.1         or more

(Office Supplies, overhead, and routine copies and non-certified postage)

Legal sec’y, et al @ $50 per hour = $220; Atty at $100 per hour = $70;  Total = $290 

ANNUAL ACCOUNTING ONLY (CONSERVATOR ONLY)


TIME IN HOURS

Includes:








MINIMUM   ADDED
1) Time of Legal Secretary

a) Send questionnaire to Case Manager



.1



b) Draft petition






.3

c) Notify staff to update time in Computrust


.1

d) Complete statement of fees




.2

e) Finalize following documents:




.3

c) Notice of Court’s Ruling






d) Petition for Approval of Accounting and Claim for Fees


e) Affidavit of Fees with Statement of Fees




f) Order Approving Accounting and Claim for Fees



g) Proof of Notice







                              f)    Get hearing date






.1

g)   Make copies and Mail Notices




.2

h)    Prepare affidavits of service





actual

i)    File documents with court (includes travel time)


.7

                              j)     Receipt of Conformed Order approving



.1

                              k)     Update accounting date information in Computrust and 

                                            on client card






.1

                              l)    Route order






.1

                              m)    Non-routine work






actual

2) Time of Property Manager

a) Outlook Task notifies when due

b) Review old Accounting in Computrust*



.3


c) Perform, print  and review Accounting from Computrust*
.5
or more

d) Update Accounting in Computrust*

*If Accounting is outsourced, an equal amount of time is spent in 

 preparing materials for and transporting them to Accounting firm.

3) Reviews by Property Manager and/or Account Clerk, Legal Secretary,

           Public Fiduciary, Elder Law Attorney, Department Business

           Manager







.5

4) Court preparation time and court time for Elder Law Attorney

a) Research file






.1    
or more

b) Interview witnesses






actual

c) Prepare witnesses







actual

d) Prepare questions







actual

e) Draft pleadings, complaints, responses, objections, motions, 

Memorandums







actual

f) Pre-trial discussion with opposing counsel



actual

g) Travel time and cost and wait for case to be called

.5     
or more

h) Appearance before judge





.1     
or more

(Office Supplies, overhead, routine copies, and non-certified postage)       

Legal sec’y, et al @ $50 per hour = $180; Atty at $100 per hour = $70;  Total = $250 

FINAL ACCOUNTING AND CLOSING




TIME IN HOURS

Includes:







MINIMUM  ADDED
1) Time of Legal Secretary

a) Send questionnaire to Case Manager


.1

b)  Draft petition





.5

c) Notify staff to update time in Computrust

.1

d) Complete statement of fees



.2

e) Finalize following documents:



1.0

i) Notice of Court’s Ruling



 

ii) Petition for Approval of Accounting and Claim 

    for Fees





 

iii) Affidavit of Fees with Statement of Fees

 

iv) Order Approving Accounting and Claim for Fees
 

v) Proof of Notice




 

vi) Affidavit of service





actual

vii) Petition to Terminate



.1

viii) Petition to Discharge



.1

f) Get hearing date from Clerk of the Court


.1

g) Make copies and mail Notices



.3



h)   File documents with court (includes travel)

.7

i) Receipt of Conformed Order approving


.1

j) Update accounting date information in Computrust

And Client Card





.1

k)   Route order; if successor, attach statement requesting

      payment of fees/expenses




.1

l) Pull and close files; E-Mail Account Clerk re interest

      code change; update Computrust data.


.2

m)  Non-routine work






actual

2) Time of Property Manager

a) Outlook Task notifications



.1

b) Review old Accounting in Computrust*

.1

c) Perform new Accounting from Computrust; print and

       Review*





.5
or more


d) Update Accounting in Computrust*


.1

*If Accounting is outsourced, an equal amount of time is

 spent in preparing materials for and transporting them to 

 Accounting firm.




3) Reviews by Property Manager, Legal Secretary if prepared


      by outside source  OR:

      Reviews by Public Fiduciary, Account Clerk, Elder Law

      Attorney, Department Business Manager



.5

4) Court preparation time and court time for Elder Law Attorney

e) Research file





.1

f) Interview witnesses





actual

g) Prepare witnesses





actual

h) Prepare questions





actual

i) Draft pleadings, complaints, responses, objections,

             motions, memorandums




actual

j) Pre-trial discussion with opposing counsel


actual

k) Travel time and costs and wait for case to be called
.5

l) Appearance before judge



.1

(Office Supplies, overhead, routine copies, and non-certified postage) 

Legal sec’y, et al @ $50 per hour = $250; Atty at $100 per hour = $70;  Total = $320  

FINAL REPORT AND CLOSING (GUARDIAN ONLY)

TIME IN HOURS

Includes:







MINIMUM    ADDED
5) Time of Legal Secretary

h) Send questionnaire to Case Manager


.1

i)  Draft petition





.5

j) Notify staff to update time in Computrust

.1

k) Complete statement of fees



.2

l) Finalize following documents:



1.0

ix) Notice of Court’s Ruling



 

x) Petition for Approval of report and Claim 

    for Fees





 

xi) Order Approving Report and Claim for Fees
 

xii) Proof of Notice




 

xiii) Affidavit of service





actual

xiv) Petition to Terminate



.1

xv) Petition to Discharge



.1

m) Get hearing date from Clerk of the Court


.1

n) Make copies and mail Notices



.3



h)   File documents with court (includes travel)

.7

k) Receipt of Conformed Order approving


.1

l) Update accounting date information in Computrust

And Client Card





.1

k)   Route order; if successor, attach statement requesting

      payment of fees/expenses




.1

m) Pull and close files; E-Mail Account Clerk re interest

      code change; update Computrust data.


.2

m)  Non-routine work






actual


6) Reviews by, Legal Secretary, Public Fiduciary, Elder Law

Attorney







.4

7) Court preparation time and court time for Elder Law Attorney

m) Research file





.1

n) Interview witnesses





actual

o) Prepare witnesses





actual

p) Prepare questions





actual

q) Draft pleadings, complaints, responses, objections,

             motions, memorandums




actual

r) Pre-trial discussion with opposing counsel


actual

s) Travel time and costs and wait for case to be called
.5

t) Appearance before judge



.1

(Office Supplies, overhead, routine copies, and non-certified postage) 

Legal sec’y, et al @ $50 per hour = $205; Atty at $100 per hour = $70;  Total = $275  

ANNUAL REPORT ONLY
(GUARDIAN ONLY)



TIME IN HOURS


Includes:








MIMIMUM  ADDED
1) Time of Legal Secretary

a) Send questionnaire to Case Manager



.1

b) Prepare and send annual report to physician


.1

c) Receive report and route 





.1

d) Draft petition






.5

e) Notify staff to update time in Computrust


.1

f) Complete statement of fees




.2

g) Finalize following documents:




.5 

i) Notice of Court’s Ruling






ii) Petition for Approval of Annual Report and Claim 

   for Fees








iii) Affidavit of Fees with Statement of Fees




iv) Order Approving Annual Report and Claim for Fees


v) Proof of Notice







vi) Affidavit of Service






actual 

g)   Get hearing date from Clerk of Court



.1

                              h)   Make copies and mail Notices




.2

                              i)    File documents with court (includes travel time)


.7

                              j)    Obtain Conformed Order approving



.1

                              k)    Update client card and Computrust



.1

                              l)     Route order






.1

                              m)   Non-routine work






actual

2) Reviews by Public Fiduciary, Elder Law Attorney, Case Manager
.3

3) Time of Case Manager

a) Complete questionnaire for Legal Secretary


.1

b)   Review and verify/correct addresses of family members

                                on Petition for Approval of Annual Report and Claim for Fees
.1 

                  4)   Court preparation time and court time for Elder Law Attorney

a) Research file






.1
or more

a) Interview witnesses






actual

a) Prepare witnesses







actual

a) Prepare questions







actual

a) Draft pleadings, complaints, responses, objections, 

       motions, memorandums






actual

a) Pre-trial discussion with opposing counsel



actual

a) Travel time and cost and wait for case to be called

.5
or more

a) Appearance before judge





.1
or more

(Office Supplies, Overhead, Routine copies, and non-certified postage)

Legal sec’y, et al @ $50 per hour = $170; Atty at $100 per hour = $70;  Total = $240
QUARTERLY REPORTS







TIME IN HOURS


Includes:







      MINIMUM - ADDED
1) Case Manager time spent with client, staff and other resource

  persons/materials (up to 1 hour).  Any time over 1 hour will

  be billed as Case Manager hourly fees.



1.0

actual

2) Case Manager Computrust data entry 



 .1

3) Travel time and cost to client location

a) Standard charge for each client based on drive time divided by number of clients seen – per trip: (includes vehicle usage expense) Minimum = 0.3

i) all Phoenix


7.5 hrs/5 clients – 1 trip = 1.5

ii) all Tucson



3.5 hrs/15 clients – 3 trips = 0.7

iii) all Benson



2.5 hrs/11clients – 2 trips = 0.6

iv) all Willcox/Cochise/Bowie
3.0 hrs/2 clients – 1 trip = 1.5


v) all Bisbee



0.4 hrs/9 clients – 2 trips = 0.3

vi) all Douglas


1.0 hrs/16 clients – 4 trips = 0.3 

vii) all Sierra Vista


1.3 hrs/42 clients – 10 trips = 0.4

viii) all Tombstone


1.1 hrs/2 clients -1 trip =  0.6

(Office supplies, overhead, routine copies and postage)

MINIMUM CHARGES BY LOCATION

Phoenix


2.6 hours @ $50 per hour = $130

Tucson


1.8 hours @ $50 per hour = $90

Benson


1.7 hours @ $50 per hour = $85

Willcox/Cochise/Bowie   
2.6 hours @ $50 per hour = $130

Bisbee



1.4 hours @ $50 per hour = $70

Douglas


1.4 hours @ $50 per hour = $70

Sierra Vista


1.5 hours @ $50 per hour = $75

Tombstone


1.7 hours @ $50 per hour = $85

REFERRALS AND INVESTIGATIONS




     TIME IN HOURS

Includes:







MINIMUM -   ADDED

1) Time of Investigator and/or Public Fiduciary

a) Receive and review the referral



.1
actual


2) Time of  Investigator and/or Property Manager

a) Set up Computrust and hard files



.2


b) Locate assets






actual

c) Obtain medical history, medical and/or 

            psychological evaluations




actual 

d) Locate/contact family and other interested parties

actual

e) Research real property 





actual

f) Write language for petition



1.0

g) Testify in court






actual

h) Visit proposed client and other parties as appropriate

actual

i) Coordinate transfer of information/files to staff 

Including client profile form



1.5
or more


j) Complete form to appoint indigent counsel  

0.3

k) Law enforcement referrals and contacts



actual

l) Staffings with attorney and Public Fiduciary


actual

m) Travel time and costs for visits, etc.  
Refer to Case Management Charges

(Office supplies, overhead, routine copies and postage)

Minimum = 3.1 hours @ $50 per hour = $155

TAX PREPARATION AND REVIEW (CONSERVATOR)

TIME IN HOURS


Includes:







MINIMUM   
ADDED
1) Time of Property Manager

a) Gather materials/documents



.5

or more

b) Communication with accounting firm


.1



c) Review of documents prepared by accounting firm
.3

or more

2) Travel to and consult with accounting firm


.5

or more

3) Public Fiduciary time reviewing/signing



.2

or more

(Office supplies, overhead, routine copies and postage)


Minimum = 1.6 hours @ $50 per hour = $80

NEW CLIENT SET-UP






TIME IN HOURS


Includes:







MINIMUM -   ADDED

1) Case Manager time spent reviewing files, materials, etc.

1.0

2) Set up of case management files, legal file, Computrust



       files, client “brown” file, financial file, property

       management files, etc.





1.0

(Office Supplies, overhead, routine copies and postage)

Minimum = 2.0 hours @ $50 per hour = $100 

INITIAL INVENTORY (CONSERVATOR)



TIME IN HOURS


Includes:







MINIMUM     ADDED
1) Time of Property Manager and others performing the

           Inventory.

a) List, describe and value property items

1.0

Actual

(includes travel time)






personnel hours

spent in addition to

minimum. 


b) Entry of property items into Computrust

.4

or more

c) Prepare inventory for court and review draft
.5

or more

2) Time of clerical staff



a)  Verification of entry on property items

.3

or more

(Office supplies, Overhead, routine copies)

Minimum = 2.2 hours @ $50 per hour = $110

LEGAL DOCUMENT PREPARATION (OTHER THAN ANNUAL AND FINAL ACCOUNTINGS AND REPORTS)







TIME IN HOURS

Includes:







MINIMUM      ADDED
1) Time of Legal Secretary






Actual Time

a) Draft document includes:

i) Petitions






 

ii) Motions






 



iii) Notices

iv) Inventories

v) Probates

vi) Orders

vii) Affidavit

viii) Complaints

ix) Answers

x) Subpoenas

xi) Summons

xii) Instruments

xiii) Receipts

xiv) Memoranda

xv) Letters to attorneys

b) Finalize document






Actual Time

c) File document with court






d) Research statutes

2) Elder Law Attorney review






3) Public Fiduciary time reviewing/signing





(Office Supplies, overhead, routine copies and postage)

Actual Costs @ $50 per hour for Legal Secretary and $100 per hour for Attorney and Public Fiduciary 

APPELLATE WORK







TIME IN HOURS


Includes:







MINIMUM     ADDED
1) Time of Legal Secretary

a) Receive Notice of Appeal




0.1

b) Calendar deadlines





0.2

c) Prepare documents drafted by Elder Law Attorney

2.0

d) Assemble appeal





1.0

e) Prepare Table of Contents




0.5

f) Prepare Table of Authorities




1.0

g) Prepare Exhibits





0.5

h) Finalize






1.0

i) Copy







0.8

j) Bind







0.3

k) Prepare Certificate of Service




0.5

l) Mail to Court of Appeals




0.3

2) Time of Elder Law Attorney

             

a)  Review court transcript




2.0

                              b)  Research issues





1.0

                              c)  Draft appeal





2.0

                              d)  File appeal






0.3

                              e)  Prepare oral argument




1.0

                              f)   Present oral argument




1.0

                              g)  Travel 






3.0


3) Time of Public Fiduciary (reviewing/staffing)


1.0

(Office supplies, overhead, routine copies and postage)

Minimum = 8.2 hours @ $50 per hour = $410 and 11.3 hours @ $100 per hour = $1130

            Total minimum = $1540

PROPERTY MANAGEMENT ANNUAL FEE (CONSERVATOR)

TIME IN HOURS


Includes as applicable:



            
MINIMUM    ADDED



1)   Time of Property Manager:

a) Update inventory





.1
or more

b)   Monitor investments





actual

                              c)    Perform all duties involved in sale of property


actual

                              d)    Determine income tax status



.5




                              e)    Perform paperwork and record keeping to pay real

                     property taxes






actual

                               f)    Arrange for maintenance of property



actual

                               g)    Arrange for appraisals 





actual

                               h)    Establish/change title(s) for Real Property, vehicles;

                etc.







actual

                               i)    Establish/change trust(s)





actual

                               j)    Maintain property and investment files



actual


                              k)    Apply for and maintain tax exemption status


actual

                              l)     Obtain and maintain property, vehicle insurance, etc.

actual




m)   Arrange for transport and/or storage of property as needed
actual




n)     Collect assets 






actual

2)  Time of Property Manager, Public Fiduciary and/or Attorney


a) Meeting with investment advisor




actual



b) Reviewing and signing documents




actual

c) Staffing for decision making





actual

(Office supplies, overhead, routine copies and postage)

Minimum = .6 hours @ $50 per hour = $30

FUNERAL/BURIAL ARRANGEMENTS





TIME IN HOURS


Includes:







STANDARD     ADDED
1) Time of Case Manager

a) write and place obituary in newspapers


.6

b) assist funeral home when burial plan exists

.4

c) discuss with family/friends if no burial policy exists

actual

d) delivery of clothing for burial to mortuary


actual

e) make arrangements for burial/cremation, if necessary
1.0

f) contact indigent burial program if appropriate

.5 

g) Travel to pick up personal belongings at mortuary

actual

(Office supplies, overhead, routine copies and postage)




Minimum = 2.5 hours @ $50 per hour = $125

OVERHEAD INCLUSIONS

 Includes but is not limited to:


Electricity


Water


Gas


Sewer


Indirect supplies


Administrative time including supervision


Building repair and maintenance


Office furniture


Computers/Printers


Long distance/Fax calls up to $5 per quarter


Office space

PROBATES 

INCLUDES AFFIDAVITS, STATEMENTS OF ADMINISTRATION, PROBATE ENDORSEMENTS, INFORMAL PROBATES, AND FORMAL PROBATES






   TIME IN HOURS

Preparatory work (included in all Probate types




 MINIMUM       ADDED

· Locate Will











actual

· Notify potential personal representatives (nominated in Will and/or family 

          members)











actual

· Determine value of estate









actual

Legal Secretary - Pleadings Prepared

TYPE OF PLEADING – (DEPENDING ON THE TYPE OF PROBATE)













MINIMUM  ADDED

Affidavit for Collection of Personal Property
.1



Proof of Authority (Ancillary Probate)
.2


Deed of Distribution
.1


Statement of Administration
.1


Closing Statement of Administration
.1


Petition for Appointment of Personal Representative in Subsequent Administration
.1


Informal Appointment of Personal Representative in Subsequent Administration
.1


Letters and Acceptance in Subsequent Administration
.1


Notice of Appointment as Personal Representative in Subsequent Administration
.1


Proof of Mailing Notice of Appointment in Subsequent Administration
.1
or more


Instruments of Distribution
.1


Receipts
.1


Motion for Letters of Endorsement as Personal Representative
.2


Statement of Informal Appointment as Personal Representative
.1


Letters and Acceptance as Guardian/Conservator with Probate Endorsement
.1


Proof of Notice
.1


Notice of Allowance/Disallowance of Creditors Claim
.1
or more


Affidavit of Fees
.1
or more

Statement of Fees
.1


Order (Approving Fees/Closing Probate)
.1


Application for Informal Appointment of Personal Representative
.2


Statement of Informal Appointment of Personal Representative
.1


Notice of Appointment of Personal Representative
.1


Notice to Creditors (to Known Creditors)
.1


Notice to Creditors (For Publication)
.1


Proof of Mailing Notice to Creditors
.1
or more


Affidavit of Publisher’s Affidavit 
.1

Inventory and Appraisement
.1


Proof of Mailing Inventory and Appraisement
.1
or more


Closing Statement (Informal Probate)
.1

Application for Certificate of Registrar
.1


Certificate of Registrar
.1


PROBATES 












MINIMUM  ADDED

Renunciation of Right to Appointment as Personal Representative
.1


Petition for Formal Probate of Will and Appointment of Personal Representative
.3


Petition for Adjudication of Intestacy, Determination of Heirs and Appointment
.3


Notice of Hearing
.1


Order to Personal Representative and Acknowledgement and Information to Heirs
.1


Proof of Mailing Notice and Petition
.1
or more

Order of Formal Probate of Will and Appointment of Personal Representative
.1


Order of Intestacy, Determination of Heirs and Appointment of Personal Rep.
.1


Proposal for Distribution
.2


Proof of Mailing/Delivering Proposal of Distribution
.1
or more


Petition for Order of Final Account, Complete Settlement of Estate and Final 


           Discharge of Personal Representative
.3


Order of Approval of Final Account, Complete Settlement of Estate and Final 

           Discharge of Personal Representative 
.2


Demand for Notice
.1

Legal Secretary – Other actions including calendaring, Court filings, etc. 
2.0 



Property Manager 
See below

Attorney
See below

Public Fiduciary
See below

STATEMENT OF ADMINISTRATION IS THE SIMPLEST PROBATE FORM


         FORMAL PROBATE IS THE MOST COMPLEX PROBATE FORM

      FOLLOWING ARE THE ESTIMATED MINIMUM FEES FOR THESE

MINIMUM FOR STATEMENT OF ADMINISTRATION  =   

           0.8 hours pleadings and 2.0 hours other @ $50 per hour for Legal Secretary = $  140   

      1.0 hours @ $50 per hour for Property Manager                                           =      $    50

      1.0 hours @ $100 per hour for Attorney




=      $  100

      0.5 hours @ $100 per hour for Public Fiduciary                                             =      $   50

     TOTAL MINIMUM FOR STATEMENT  OF ADMINISTRATION =                 $340

MINIMUM FOR FORMAL PROBATE =

           3.3 hours pleadings and 2.0 hours other @ $50 per hour for Legal Secretary = $ 265   

      3.0 hours @ $50 per hour for Property Manager                                          =      $ 150

      3.0 hours @ $100 per hour for Attorney




=     $ 300

      1.0 hours @ $100 per hour for Public Fiduciary                                            =      $ 100

      TOTAL MINIMUM FOR FORMAL PROBATE   


           =      $ 815
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