


Residential Permit Application Instructions and Intake Checklist 

SITE PLAN REQUIRED FOR:  *fences over 6’ tall ♦ Sheds under 200 sf no plumbing or electrical 
For EXPEDITED RESIDENTIAL PERMITS SUCH AS: 

 
NO SITE PLAN REQUIRED FOR: *Reroof w/structural changes ♦ *New windows/doors w/ change of size, 
numbers or location ♦ Trade: Electrical - Plumbing - Mechanical - HVAC (new or change of type, change in 
fixture units) - Electrical upgrade up to 200 Amp 
 
* CONST PLANS/SCOPE OF WORK AND PLAN REVIEW REQUIRED FOR THESE PROJECTS 

Complete the following information, include complete site plan (if applicable) and required fees (must 
be for the total required amount, with checks payable to “Cochise County Treasurer”).  Include Tax Parcel ID 
Number on all application pages and on any correspondence regarding your permit application.   

New or replacement outdoor sprinkler system or evaporative coolers, must comply with Sierra Vista-sub-
watershed requirements 

 
PLEASE NOTE: Incomplete applications will not be accepted. 

 Joint Permit Application: complete left side of application and sign 
 Proof of Valid Contractor’s Form: complete and sign 
 Complete site plan: Clearly and legibly include all information on Site Plan Instructions (below) 
 Construction Plans/Scope of Work (*when required) 
 Sierra Vista Sub-watershed Water Conservation Overlay Zone Permit Checklist 
 Fees:  ►Accessory Residential Structure (less than $2,500 in value) --------------------------------------------$25 

►Residential Accessory Structure ($2,500 or more in value) ------------------------------------------------------$35      
►Service Entry, Misc.; Mechanical, Plumbing, Electrical & Fire; Cooler, Furnace, Air Conditioner, Fireplace,                            
 Flat Fee                                                $50 
►Residential Permit Review Fee ---------------------------------------------------------------------------------------$15 
►Addressing Fee----------------------------------------------------------------------------------------------------------$15 

 Include Current Assessors’ Parcel Map 
 Additional submittal requirements: ___________________________________________________________ 
 Tombstone Aqueduct located on parcel?  If yes what date was information emailed to City of Tombstone?__ 

 
FOR A PERMIT APPLICATION TO BE EXPEDITED, SUBMIT TO COCHISE COUNTY COMMUNITY 
DEVELOPMENT DEPARTMENT, PLANNING, ZONING & BUILDING SAFETY, IN BISBEE LOCATED AT: 
Bisbee: 1415 Melody Lane, Building E, Bisbee AZ  85603, (520) 432-9300 
 
PERMIT APPLICATIONS MAY ALSO BE SUBMITTED AT THE FOLLOWING COCHISE COUNTY COMMUNITY 
DEVELOPMENT, PLANNING, ZONING & BUILDING SAFETY DEPARTMENTS, BUT THEY WILL NOT BE 
EXPEDITED; THEY WILL BE PROCESSED THROUGH THE NORMAL REVIEW PROCESS: 
Sierra Vista:  4001 E Foothills Drive, Sierra Vista, AZ  85635 (520) 803-3960 
 

Site Plan Instructions For Sheds 200 Square Feet or Less And Fences over 6’ high 
Draw site plan on plain white paper.  Site plan must be clearly legible and complete.  Size: 8 ½ X 11 

 Tax Parcel ID Number, North arrow and scale 
 Property lines and dimensions (from Assessors’ Parcel Map).  Entire parcel must be shown. 
 If parcel is a new split, show parent parcel and where your parcel is located - with dimensions 
 Roads adjoining the property: name 
 Setback from road travel way to property line, and to proposed structures 
 Location and dimensions of all buildings, structures, walls, fences, and uses. Label and note whether existing 

(e) or proposed (p). 
 Driveways (e) and (p): location, distance to property line.  
 Height of all proposed structures 
 If barn or shed is proposed, note if for animals, storage or other use 
 Location of septic system, (10 feet minimum required between septic and sheds) 
 Is a driveway being relocated, IF YES, THIS IS NOT AN EXPEDITED PERMIT 
 If area to be cleared is more than 1 acre, show dimensions of area to be cleared, and proposed dust and 

erosion control measures 
 Check – ROW (if applicable) and zoning 
 FOR STAFF USE ONLY:______________________________________   __________________    
          Accepted by                                                       Date                                           



Legend: 
 
Property Lines 
Water Line 
Gas Line 
Electric Line 
Fence 
Property Dimensions 
Setback Dimensions 
Road Center Line 
Sewer Line 
Drainage Easement 
Public Utility Easement 
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In Accordance with A.R.S. Title 32 

 

I am currently a licensed contractor:  
  

 Contractor Name:  ______________________________________________________________________ 
  

Doing Business As:  _____________________________________________________________________ 
 

ROC License #:  ________________________________ / Classification of ROC License:  ____________  
 

Contractor’s Signature:  ___________________________________ Date:  _________________________ 
 

Title:  _________________________________________________________________________________ 
 

 

I am an Owner/Builder: 
 

 Owner/Builder Name: ____________________________________________________________________ 
  

 Owner/Builder Address: __________________________________________________________________ 
 

Owner/Builder Signature: __________________________________Date:  __________________________ 
 

 

EXEMPTION FROM LICENSING 
 

I am exempt from Arizona Contractors’ license laws on the basis of the licensing exemptions contained in 

A.R.S. 32-1121A. 
 

 I am the Owner/Builder of the property.  I will follow in strict compliance with 32-1121A.5.  The property is 

intended for sole occupancy by the owner, not intended for occupancy by members of the public, owner’s 

employees or business visitors.  The structures are NOT INTENDED FOR SALE OR RENT WITHIN 1 

YEAR AFTER COMPLETION. 
 

 I am the Owner/Developer of the property.  I will follow in strict compliance with 32-1121A.6.  I will 

contract with a General Contractor licensed pursuant to this chapter.  To qualify for this exemption, all 

licensed contractors’ names and license numbers working on this project shall be included on this application 

and contained within all sales documents.  
 

 Other Exemption: _____________________________________________________________________ 
  

I fully understand that the exemption provided by A.R.S. 32-1121A.14 (the Handyman Exemption) does not 

apply to ANY construction project which requires a building permit, is the smaller part of a larger project 

and/or the total aggregate contract price including labor, materials and all other items is $1,000 or more. 
 

I will be using the following licensed contractors or sub-contractors on this project: 
 

_________________________________________  ROC License #: ___________________   Class: _________ 

(General Contractor) 
 

_________________________________________  ROC License #: ___________________   Class: _________ 

(Mechanical Contractor) 
 

_________________________________________  ROC License #:  ___________________   Class: _________ 

(Electrical Contractor) 
 

_________________________________________  ROC License #:  ___________________   Class: _________ 

(Plumbing Contractor) 
 

FALSIFICATION OF INFORMATION ON THIS DOCUMENT FOR THE PURPOSE OF EVADING OR 

ATTEMPTING TO EVADE STATE LICENSING LAWS IS A CLASS 2 MISDEMEANOR PURSUANT TO 

ARIZONA REVISED STATUTES 13-2704.  
 

 

I have read and fully understand all of the information contained within this document.  The above information 

provided by me on this document is true and accurate to the best of my knowledge. 
 

PRINT FULL NAME AND ADDRESS:  

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 
 

Signature: _________________________________________________   Date:  _________________________ 
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