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Cochise County Recorder
Services

The Cochise County Recorder operates two separate and distinct di-
visions: Recording Department and Voter Registration Department.
Each department offers public services that are strictly governed by
state law. Therefore, Recorder staff is obligated to perform only
those duties that are specifically statutorily mandated. This presen-
tation provides a basic overview and cursory explanation of services
currently the responsibility of the Recorder.
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Recording Department

Customer Base

The Recording Department serves a myriad of cus-
tomers over-the-counter, by e-mail, by telephone,
by courier, by electronic submission, and through
the U.S. Postal Service. Fed-Ex and UPS pick-up
and deliver documents daily. In general docu-

ments are submitted for acceptance for inclusion
e in the public record. Customers who primarily re-

cord documents include individuals, title compa-
nies, lending institutions, attorneys, surveyors,
land developers, utility companies, governmental agencies and realtors in ad-
dition to miscellaneous corporations, companies, and partnerships. Although
recorded documents primarily relate to real estate, there is a significant num-
ber of unpatented mining claims and related documents recorded each year by
companies and individuals. Qil leases submitted by oil companies are also part
of the public record.

Primary Services

The Recording Department’s primary service consists of determining the cor-
rect statutory recording fee and accepting an original document for recording
either in hard-copy format or electronically, known as e-recording. The docu-
ment is deemed recorded upon acceptance. After application of electronic
documentation that includes the recording data, the document is receipted,
scanned and returned to the over-the-counter customer. If submitted by the
U.S. Postal Service, the document is processed in a similar manner and re-
turned to the requesting party via USPS. There are ever-increasing numbers of

documents submitted for recording electroni-
cally, an entirely paperless procedure. State
law continues to require microfilming as the

only currently proven archival process. The |
Cochise County Recorder archives computer- |
generated microfim of all documents. @

Scanned documents from 2003 forward are
available in the office and to subscribers off-site. Page 3




Services to Cochise County Assessor

A vital function of the Recorder’s Office consists of electronically transporting all
documentation recorded that transfers property ownership or any changes thereof
to the Assessor. The Assessor fills the key responsibility of maintaining ownership
records along with many other complex and varied responsibilities. The Assessor
provides information to the County Treasurer for tax collection purposes.

Services to Other County Offices

The Recorder’s Office provides services and assistance to other county offices
when necessary and as requested. Other offices may request copies or research.

Regular Services Offered

A common daily request addressed to staff is a request for a copy of a deed or
other document. Sometimes the request is made by a property owner who does
not have recording information. Staff accesses the information by computer, if
recorded after July 1985, or by searching in the older hand-written indices. The
office is also host to company-contracted or governmental researchers who use
the public computers and reader-printers to access and copy documents. In addi-
tion, various companies regularly correspond with the office and submit requests
for copies usually needed by lending institutions and utility companies. Staff
makes and sends document copies in the manner requested: e-mail, fax, USPS,
Fed-Ex, UPS, or courier. Statutory fees are collected by check, cash, credit card,
or debit card.
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Recorded Maps

The Recording Department is the repository for thousands of officially recorded
maps including, but not limited to, town sites, subdivisions, roads, and surveys.
Maps are scanned and available to the public on-line. Copies may be purchased

in reduced or full size.
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Additional Services Required

The Recorder is required to redact personal data such as social security numbers
from the public record. These numbers may appear on a death certificate recorded
to terminate joint tenancy ownership or on some other document. Military dis-
charge records are no longer available to the general public but only to persons al-
lowed by law to acquire copies along with the ability to produce acceptable identifi-
cation. Some categories of individuals including those in law enforcement, judicial
field, or victims of domestic violence may acquire an official redaction order through
the Superior Court so that their recorded documentation cannot be accessed by the
general public.

Services Provided For Researchers

Va4 ad

e T

—

< The Recorder is proud to facilitate access for research pur-
poses to the older Cochise County Records that contain fas-
cinating evidence of the exciting history of one of the
American West’s most intriguing areas. Many books, articles, movies, and public
presentations have resulted.

Miscellaneous Services

The Recorder provides certified copies of recorded
documents that are signed and sealed as required by
law and for a legally designated fee. Notary services
are provided at no charge.

Speaking Opportunities
The Recorder offers to speak to organizations about the duties of the office and
the history of the county as reflected through the records.
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Voter Registration Department

The Voter Registration Department coordinates closely with the Cochise County Elections
and Special Districts Department. Many members of the Public seem to be unaware that
there are two departments that play a major role in the election process.

Voter Registration

The most basic service provided involves voter registration itself. The office provides
voter registration forms that are widely dispersed to public places such as the U.S. Post
Office and the Arizona Department of Economic Security. The Arizona Department of
Transportation’s Motor Vehicle Division offers voter registration services as part of the
now Federally-sanctioned “Motor-Voter” law, which was enacted to make voter regis-
tration services more universally available. The Voter Registration Department issues
Voter ID Cards.

The Voter Registration Department works closely with the political parties making sure
that their offices and precinct workers are fully supplied with forms and are aware of
any new regulations. Individuals may acquire voter forms and assist in registering vot-
ers. Years ago and for decades prior only the Recorder, Deputy Recorders, trained Voter
Registration Officers, and Justices of the Peace were permitted to register voters. Cur-
rently, the most common method of registering to vote is on-line.

ARIZONA VOTER REGISTRATION FORM

FORMULARIO DE INSCRIPCION DE VOTANTE EN ARIZONA
INSTRUCCIONES EN ESPANOL SE ENCUENTRAN AL REVERSO
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Register to vote online:

WWW.azsos.gov
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Providing and Selling Lists

Official political party chairpersons receive voter lists at legally designated inter-
vals in a requested electronic format at no fee by law. Other persons or organiza-
tions may purchase lists but must sign a document indicating that the list will be
used for political purposes only.

Jurisdictional Maps

The Voter Registration Department maintains copies of jurisdictional maps for
purchase that show boundaries for voting precincts, supervisorial districts, justice
of the peace precincts, school districts, hospital districts, Cochise College Districts
as well as for other designated voting jurisdictions.

Service to Other Jurisdictions

The Voter Registration Department maintains voter records for all jurisdictions
including special districts, school districts, and municipalities as well as for
county, state, and national elections. This indicates that voter lists may be pro-
vided or purchased containing voters for any jurisdiction.
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The Arizona Election Official

@m

January 1, 2014

All personnel charged with any work re-
lated to voter registration and elections

are required to attend Election Certifica-
tion classes under the direction of the Arizona Secretary of State and
pass the required test. Re-certification is required at intervals set in stat-
ute. This requirement ensures that services are solely delivered by
knowledgeable staff.

Working with the Election and Special Districts’ Department

Cochise County has an Election Director with staff that operates under the
authority of the Cochise County Board of Supervisors. To effectively and ac-
curately carry-out the duties of the election process, it is necessary to de-
velop a very close relationship with the Voter Registration Department. As
such the Voter Registration Department maintains a consistent meeting
schedule with the Election Director and staff that has resulted in the neces-
sary bonding between the two offices.

Working with the Arizona Secretary of State

Another important factor in running successful elections involves a close re-
lationship with the Arizona Secretary of State. That office appoints the State
Election Director and voter outreach personnel. Attending meetings by tele-
conference and in-person with the Secretary of State and State Election Di-
rector helps develop a clear pathway to helping to guarantee Arizona’s and
Cochise County’s timely and accurate results.

The Jury List

The Election Department provides a list of voters to the Clerk of Superior
Court’s Jury Commissioner to constitute one avenue for selection of persons
for jury service. The voter and driver license lists are electronically merged;
therefore, the result is a fair and random jury selection process.
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Early Voting

In recent years early voting has grown to become the Recorder’s major role
in the election process. A very significant number of registered voters now
appear on the Permanent Early Voting List, popularly known as PEVL. Statis-
tics show that almost 50% of all registered voters are now PEVL voters, and a
high percentage of persons currently registering are requesting placement
on PEVL. For candidates and voters there are actually two complete elec-
tions occurring: that which begins when early voting
commences and that on Election Day. Overall, it is
well-documented that those who request an early

ballot or appear on PEVL are far more likely to actu-
ally cast a ballot. Voter may contact the Recorder to

request an early ballot for a specific election but do
not wish PEVL status.

Military and Overseas’ Voters N

The Voter Registration Department facilitates voting for the mili-
tary and overseas’ voters using the most efficient and convenient
processes in close coordination with the Arizona Secretary of State.

Currently It is the goal to have as many military and overseas’ voters, who are
49% of our o . N
sometimes in remote assignments with difficult access, cast ballots
voters are

successfully as possible.

Early Voters

The 90-day Letters

The Recorder sends out 2 types of letters prior to the Primary Election
to those on PEVL. One letter advises those who are not registered
with an official party that they may vote in the Open Primary but must
select a ballot representing candidates running as members of an of-
ficial party. The other letter is sent to those on PEVL, who have regis-
tered under an official party preference, indicating that they will be

receiving an early ballot.
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Verifying Early Ballots

A service performed by the Voter Registration
Department entails examining and verifying
each and every signature on the ballot affidavit
that is returned with the voted early ballot. This
is a gargantuan responsibility and undertaking
requiring a knowledgeable and trained staff.

Each staff member has attended and passed a signature verification class to
be “on-the-ready” for this task.

Provisional Ballots

The Voter Registration Department handles the responsibility of examining
each provisional ballot for verification and decides if the vote should be
tabulated. Receiving an early ballot and failing to vote and mail the ballot is
the most common reason for voting a provisional ballot.

Verifying Signatures and Certifying Petitions

The Voter Registration Department verifies signatures on other types of pe-
titions: initiative, referendum, and recall. Initiative and referendum peti-
tions require checking a random sample while recall petitions require a com-
plete check. Nomination petitions are only checked if there is a legal chal-
lenge and a court order. The Recorder or a Deputy Recorder may be asked
or ordered to testify in regard to signatures in Superior Court.

Attending Poll Worker Training

In recent years representatives from the Voter Registration Department
have attended Poll Worker Training to answer any questions related to their
department.
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Responding to Inquiries on Election Day

The Voter Registration Department responds to calls from poll workers and
voters on each Election Day to address issues encountered concerning the
voting process.

Involvement in Selecting New Election Equipment and Printing Services
In recent months the Voter Registration Department, Recorder, and Deputy

Recorder participated in exploring cutting-edge technology for election ser-
vices and provided input in recommending equipment.

Selecting Printing and Mailing Service

Voter Registration Department studied options and met with vendors, in-
person and via webinar, and made selection for printing and mailing services.

Voter Outreach Services

Recently, the Voter Registration Department, Recorder, and Deputy Recorder
have been participating with the Election and Special Districts’ Department in
the numerous scheduled voter outreach services whereby new equipment is
demonstrated. In addition, Vote Centers and “getting-out-the-vote” issues are

addressed and discussed.




Responding to Media Inquiries and Submitting New Releases

Both Departments administered by the Recorder provide continuing and con-
venient accessibility for members of the print and electronic media. Informa-
tional news releases are featured in local publications.

Dnlets Disypertcly

By Shar Porier
WICK NEWS SERVICE Douglas Dispatch | 0 comments
BISBEE — “I do solemnly swear that | will support the Constitution of the United States

and the Constitution and laws of the state of Arizona, and | will bear true faith and alle-
giance to the same...”

So began each of the newly elected Cochise County officials as they took their oaths
of office in unison Monday morning in a special ceremony attended by family, friends
and county staff.

Superior Court Judge Wallace Hoggatt swore in Supervisor Richard Searle first, who
then gave the oath of office to the county’s elected officials.

Searle said the ceremony would be the county’s 32nd swear-in since 1881, based on a
four-year cycle of elections.

Included were Board of Supervisors members Ann English and Pat Call, Sheriff Larry
Dever, County Attorney Ed Rheinheimer, County Assessor Phil Leiendecker, County
Recorder Christine Rhodes, County Treasurer Marsha Bonham and County School
Superintendent Trudy Berry.

Rhodes was unopposed for her recorder’s seat and is now beginning her 30th year in
the position. Others who had no opposition were Rheinheimer, Bonham and Leien-
decker.

All the county officials will be grappling with their departments’ budgets in the next few
months.
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Contact Information
Recording Department- (520) 432-8350
recorder@cochise.az.gov
Voter Registration Department- (520) 432-8358
voterreg@cochise.az.gov
Toll Free- 1-888-457-4513
Fax- (520) 432-8368
1415 Melody Lane, Bldg. B
Bisbee, AZ 85603
Christine Rhodes
Cochise County Recorder




